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272-9383 for questions!

SPOMGMT

Confidential
Disclosure

(CDA)
Lifecycle

PI/collaborator identify a need to share confidential information
CDA request submitted to SPO 

CDA is drafted, outlining terms and conditions for the exchange of
information.  Includes what constitutes confidential information, the
purpose of disclosure, & obligations of both parties
Reviewed to ensure alignment with institutional policy and legal
requirements

Both parties (disclosing & receiving entity) review the CDA and negotiate
any necessary changes. This ensures the agreement is mutually
acceptable and protect the interest of both parties

Confidential information can be shared between the parties as per the agreed terms.
This often involves providing written or oral information marked as Confidential

Final version of CDA is reviewed and approved by the authorized
representatives of both parties
CDA is signed by the authorized signatories, making it a legally binding
document

Both parties monitor compliance with the CDA terms, ensuring that the
confidential information is used only for the specified purpose and is
protected from unauthorized disclosure

CDA may terminate once the purpose for which the confidential
information was shared is fulfilled
CDA may also have specified expiration date, after which the
obligations of confidentiality continue for a defined period
Upon termination or expiration, the receiving party may be
required to return or destroy the confidential information as per
the CDA terms

Even after the CDA has expired or been terminated, the
obligation to maintain the confidentiality of the
information typically continues for a specified period
Any breaches of the CDA terms must be reported and
addressed promptly to mitigate any potential damage

3

4

5

6

7

8

2

1


